ERELABT LB

Mmm CED School of Business

2R EIE R
e LIEXE
Master the Time Management
and Work Efficiency

&JT
ARESHEENSNERSHEEIERE EBRMBREANEBEER - SI0EES
BiFEEENEZRANFKRIS - HIAIERTE SMART
BiF - BEEHER « STEINZHEIRE BT

B SRS © PRI ERA N
SHFOuL e X 7E B R FE STfk
ASPRLE AT ARIEFAS RIS AL - MEIFRE
_— _ SR T8
AAZERY o 2 R HEAERE
ZISE%*EDEEEE E E{J EE%E%QHI]%EE%@E § 15 * E l%ﬁfﬁiﬁ’, H% FEﬁEi;%
=i JBFE] 0 7 M7 2T EdAE o .

=18 B AR - R T R4 R FIRAETE
HEA R RSRS : EEKE
2024 F 3 H 2 H (£H#A7X) 10:00am-1:00pm

BE HZE

it 0 | #8222 (Zoom)

= SEMS 680 T / *EME 580 7T

(*5% 2024 F 2 H 17 HEZ BB KT - el = A RRFEREE)

EE HH S RE AT 2] 80% L Ew B B n] BT EA SR B EFHFEES -
4 TEEE : 2770 3033 g inffo@ced.edu.hk

MR R ERE

ARG AT S B E R BRI EE ¢
BALERTHEN 28 RABHEARESESI0E EERFBEMHRN
(ZEEZERZ{FTCED School of Business Limited | - 1Z5E#%)

Address: Room 510, 5/F, Wayson Commercial Building, 28 Connaught Road West, Sheung Wan, Hong Kong.
Tel: (852) 2153 9887 / 27703033 Website: www.ced.edu.hk Email: info@ced.edu.hk



&Ef : Mr Jacky Wong

FEEEEMERIEMEE - EENTARBEKE i 15 FHEFEIIIREEEE - BR
B RIS AERAR  TRREREIEEREFENIEE - = 8MEMRLIEE - §2
ERANIES  LERE E£EFHEKPEHE - FEELERHET WORD » EXCEL X
POWERPOINT EiiZ ERVEEER @ TRMERNEAEH  3Bi% (BEEMHEEG]) - EE
BEREARZEEMNEAN IENLEREFR - E 5B 2 NESTEERE - HEHE - FEELFI
ERRERINERE  ARBFIERBNFT - BFEIE - F15K ~ HEeMFE - F8HE -
EELEE  HEEEBHLXEEE  BEAEGETER%ERE  ELXEH (FE) XX
BIRTT ~ (SEEETRIEERT - BRIEEFRSBRATE -

AT
SEGREERES TR 2024 F3H2H

o FEABETLTEMS  ABEHE : info@ced.edu.hk

4

AREE e AR (KE/RT) -
Mo - B -
B
BE -
BIMERS (KE/ &) - BMELS (K% &T) -
Bl - B -
B o - B/ - o -
FRBH FREE
EET EE
v EABR - SRS 0 WRBENE - DR B RIEE -
v BBABKITERE LIS - NBEVEPE @ A LRA 14 B TIERUEEEX - SEIEHER @ S~ RO -
v REBSCHER  BSRO. - NERERAR o
v FERREERD/AT HREAI 3 @IIERFIE c WWERER @ ARFSERINIEEHE 200 JTITHE o
v RRRHESEERBEEZEREDIEAINRE - BIEREAT - LIRS o
v BEERORBEEAAFE? 1. 0BE2. 0 EH3. o B4 0 EE 5. 0 ES 6. 0 EFHKIE

7. o Facebook 8. olLinkedin 9. o 2% : (3551879)
10. o Hfth : 5EEEA)

ARARAZIELU LEABRHERASIS B LA @ B (BAER FABR) &) REBEIR - EHIEXGFEESESBEAE
RFERENEME : https://www. pcpd. org. hk/tc_chi/files/pdpo. pdf

ANEFRLERR > BBARE - B8 :

Address: Room 510, 5/F, Wayson Commercial Building, 28 Connaught Road West, Sheung Wan, Hong Kong.
Tel: (852) 2153 9887 / 27703033 Website: www.ced.edu.hk Email: info@ced.edu.hk



